
• Workbooks – returning volunteers will have workbooks mailed directly (or 
pick up at St. Paul office). You may begin scheduling visits anytime after you 
receive your workbooks.

• Visit Guidance - Continuing with contactless visits as default, however 
meeting with LO is OK if you are both comfortable meeting outdoors, 
distancing, etc.

• General refresher – Review the “Monitoring Procedure Summary” in front 
jacket of workbooks. Still OK to complete paper monitoring report if 
preferable
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How to get Contact Information 
 
From your list of incomplete site visits, click the site visit you are monitoring: 

 
 
 
Next, click the button for reports in the upper-left corner. The icon looks like a piece of paper.  

 
 
The Generate Report panel will fly out from the left. In this panel, choose: MONITORS: Contact 
Information 

 



This will create a report containing all the active contact information for the property as well as 
the address of the property, directions, and any access instructions.  

 
 
There are several buttons in the upper-left of this view:  

 
Will close the report so you can go back to the site visits in Landcape.  
 
If you wish to print this report and bring it with you. 
 
You can also download a pdf of the report of you wish to save it on your computer to 
view later.  
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